MMHUCTEPCTBO INPOCBELLIEHUS
POCCHMCKOM ®EIEPALIAA

®EJEPAJILHOE
T'OCYJIAPCTBEHHOE BIOUKETHOE
OBPA30OBATEJIbHOE YYPE)KIEHUE BBICILEI'O OGPA30OBAHMS
«IYTAHCKHM I'OCYJAPCTBEHHBIN ITEJATOT MYECKHAA YHUBEPCATET»
(®T'BOY BO «JIT'TIY»)

HHCTHTYT HCTOPHH, MEKTYHAPOAHBIX OTHOIICHHH H CONHA/ILHO-TIOJIATHYECKHX HAYK
Kadenpa nokymeHTOBeJeHHSI H APXHBOBeIeHHS ~ -

YTBEP)KI[AIO

15 neKaGp;ﬂOZS 1.5/

PABOYASI IPOTPAMMA YYEBHOM IV CIIATIIAHBI
JoxkymeHT0000pOT 00pa3oBaTebHONH Opranu3auHH

ITo nanpagyieHuio noarorosku 44.03.02 [Icuxonoro-neaaroruyeckoe 006pa3oBaHue
Ipoduas noaroroBku Ilcuxonorus o6pazoBanus

Kpanudukauusi BbINycKHHKA — OakanaBp

®opma 00y4eHHs — OUHas

Kype -2

Jlyranck, 2023



Pa6oyas mnporpaMMa y4eOHOW IUCHUIUIMHBI SBJIAETCS 4YacThiO OCHOBHOW
npodecCHOHANTBHON 06pa30BaTeIbHON MPOrpaMMBI VI OArOTOBKH GakauaBpoB IO
HanpapjieHuio noArotoBku 44.03.02 Ilcuxonoro-mejarorudeckoe o6pasoBaHue,
npoduto [Tcuxonorus o6pazoBaHus 09HOH GOpMBI 00ydeHHUS.

Pa6ouas mporpamMMa y4eOHOW IUCHUIUIMHBI pa3paboTaHa B COOTBETCTBHU
¢ ®I'OC BO - 6akanaBpuar no HampasieHHio 44.03.02 [Icuxonoro-nenaroruyeckoe
o0pa3oBaHue, YTBEpPXKICHHBIM IpHKa3oM MHuUHHCTEPCTBA HAayKd U BBICIIErO
ob6pasoBanus Poccuiickoit ®epepanuu ot 22 despans 2018 r. Ne 122, npuxasom
MunucTepcTBa Haykd U Bbicimero obpasosanus Poccuiickort @Denepauuu
oT 26 Hos6ps  2020T. Ne 1456 «O BHeceHHH U3MeHeHHH B (denepanbHble
rocyJapcTBeHHble OOpa3oBaTeNbHBIE CTaHJAapTBl  BBICIIEr0  OOpa3OBaHHS U
IIpodeccuonansusiM — cranaaproM  «llemaror-nmeuxonor —(memxomor B cdepe
06pa3oBaHus», YTBEPXKAEHHBIM MpPHKa3oM MHHHCTEpCTBAa Tpy[a M COLMAIBHOH
3amuTsl Poccuiickoii ®enepanuu ot 24 uroist 2015 r. Ne 514mH.

COCTABUTEJIA:

KaHI. Nel. HayK, JMJOLEHT KadeIpbl IOKyMEHTOBEIECHHs M apXWBOBEJCHHS
®I'BOY BO «JII'TIY» Yinsuenko FOmus BuxkropoBHa;

accUCTeHT Kadenphl moKymeHtoBeneHus u apxuposesieus ®I'BOY BO «JII'TIV»
KonoBuenko AnHa BuktoposHa

VTBepiKieHa Ha 3acelaHid Kadepsl JOKYMEHTOBE/ICHUs] H aDXUBOBEICHHUS
ITporokoi oT 11 nexabps 2023 r. Ne 8
3aBenyromuii kapeapoi

JIOKYMEHTOBE/IEHHS U apXMBOBEIECHHUS Vnpuenko }O0.B.

Onobpena Ha 3acefaHuy y4eOHO-MeTOqUUeCKOH KoMuccuu HHCTUTYTa HCTOpHH,
MEXKIyHapOIHBIX OTHOLICHUH H COLUATBHO-TIOUTHIECKHX HayK
Ipotokon ot 12 nekabps 2023 r. Ne 4

[Mpencenarens y4eOHO-METOAUYECKOM )
7

KoMuccuu MIHCTUTYTa HCTOPHH,
MEJKIyHapOIHBIX OTHOIIECHHM Y 4
U COIL[HAJIbHO-TIOTUTUYECKUX HAYK  Axunmesa HLIL

COI'JIACOBAHO: A
3aBeyromuil yueOHO-METOIUYECKUM OTIEIIOM 1/ CasenkoB B.B.

15 nexabps 2023 1.



CTpykTypa u coaepkaHue y4eOHOM TUCIUTIIHHBI

1. Henu u 3axa4n y4eOHOM AUCHUNITTHHBI

Lenu u3y4yeHHs] NUCHMUIUIMHBL OOECHEeYUTh OOYyHAOIIMXCA TEOPETHUYECKUMU
3HaHUSMU O CBOMCTBaxX, NpHU3HaKaX, (QYHKIUAX, CTPYKType U MHOrooopasuu
JIOKYMEHTOB, WX KlacCU(pUKAlMK, METOJaXx U crnocobax JOKYMEHTHPOBAHUS;
NO3HAKOMHUTb CTYJEHTOB C TIPOLECCOM CO3JaHusi, OOpabOTKH, XpaHEHUs u
UCIOJIb30BAaHUSl JJOKYMEHTOB B JIEATEIBHOCTH OO0pa30BaTEIbHOW OpraHu3ally;
c(OpMUPOBATH HABBIKU JI€JIOBOM KOMMYHMKAIIMM B YCTHOM U MUCbMEHHOU (popMe Ha
PYCCKOM  S3BIKE, HAaBBIKM COCTaBICHHA M O(OPMIIEHHUS Ppa3IMYHBIX BUIOB
JIOKYMEHTOB.

3aa4uM: MO3HAKOMUTh C OCHOBHBIMU MOHSTUAMHU B 00JIACTH JI€JIONIPOU3BOJICTBA
o0pa30BaTeNbHOM OpraHU3allii; OCBOMTH METOJBl U CHOCOOBI JOKYMEHTHPOBAHUS;
U3YUYUTh CTPYKTYpy JOKYMEHTa W HOPMAaTUBHbIE TpeOOBaHHS K OQPOPMIIEHUIO
PEKBU3UTOB JTOKYMEHTOB; C(OpPMUPOBATH OCHOBHBIE THPAKTUYECKUE HABBIKH,
HEOOXOJMMBIE ISl COCTaBJICHUS M O(OPMIICHHS PA3NMYHBIX BUIOB JOKYMEHTOB,
UCIIOJIB3YEMBIX B JESATEIBHOCTA 00pa30BaTEeIbHON OpraHU3aLIHH.

2. MecTto aucuuniimibl B ctpykrype OITIOIT

VYuyeOHast nucuuiuinHa «/{oKkymMeHToo00OpOoT 00pa3oBaTENIbHON OpraHU3aLU
BXOJUT B YacTh, (OPMHUPYEMYIO YYaCTHHKaMH OOpa30BaTEIbHBIX OTHOLICHHH,
JUCLUIUINH HOATOTOBKH CTYJEHTOB.

HeoOxoauMpIMU yCIIOBUSIMU /1J1s1 OCBOEHUS yU€OHON AUCLUIIINHBI SBIISIOTCS:

3HAHUS OCHOBHBIX IIPEACTABICHUN O TOKYMEHTE, BUAAX M TUIAX JTIOKYMEHTOB,
JOKYMEHTAIBHOM ITOTOKE ¥ 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHHs 000011IeHNs Y4eOHOTO MaTepraia v JIOTHYECKOT0 U3JI0KEHUS YueOHOM
uH(popmaluuy,

HaBbIKM KOMMYHHKAIIMU B YCTHOW U MUCbMEHHOM (hopMme.

ConepxaHue  JUCHUIUIMHBI ~ SIBJIAETCS  JIOTUYECKHM  MPOAODKCHHEM
coJlep KaHusl AUCHUIUIMHBI «PyCCKUH S3BIK M KYJIBTYpa peUU» U CITY>KUT OCHOBOM 11151
JATbHEHIIEro OCBOEHUS TYMAHUTAPHBIX AUCHUIUIMH BapUaTUBHOW YacTH Y4EOHOIO
I1aHa.

3. [lepeyeHb mNJIaAHMPYEMBIX pPe3yJabTATOB O0y4YeHHMS] MO IMCUMILINHE
(MOay110), COOTHECEHHBIX C MHAMKATOPAMM JOCTHKEHU KOMIIETeH NI

Kox o ®rOC BO HNuauxarop PesynbTaTnl 00y4yeHus 1mo
AOCTHKEHUS AUCHUILINHE
YHUBepcagbHbIE
VK-4 YVK-4.1 3Haer: OpraHu3aIIo
Cnocoben ocymecTBIATh | OCyIIECTBIsSET JAEOBYIO | TOKYMEHTOO00pOoTa 00pa3oBaTEIHHOM
JIEIOBYI0 KOMMYHHKAIMIO B | KOMMYHHKAIUIO B | OpraHu3alK; CBOWCTBA, (PYHKIUH H
YCTHOW M THCbMEHHOM | yCTHOM W THCHMEHHOM | MPU3HAKM JOKYMEHTa; CIOCOObI U
¢dopmax Ha rocynapcTBeHHOM | hopmax Ha | CpelcTBa JIOKYMEHTHPOBAHUSI;
A3BIKE Poccuiickoii | rocygapcTBEHHOM SI3bIKE | KJIACCU(UKALUIO BUIOB JOKYMEHTOB;
Denepannu u | Poccuiickoit denepanuu | CTpyKTypy JIOKYMEHTOB u
WHOCTPAaHHOM(BIX) sI3bIKe(aX) HOpPMAaTHBHBIE TpPeOOBaHWS K HX




COCTaBJICHUIO M O(OPMIICHHIO.

YmMmeer: cocTaBisTh U 0OPMISATH
JOKYMEHTBI, (YHKIMOHHUPYIOLIHE B
JIOKYMEHT0000poTe 00pa3zoBaTeIbHON
OpraHM3ali, B COOTBETCTBUU C
YCTaHOBJICHHBIMU TpeOOBaHUIMH,
B TOM qucie UCIOJIB3YS
UH(GOPMaIMOHHBIE TEXHOJIOTUH.
Brageer HaBbIKaMM: COCTaBICHMSI U
opopMIIeHHUS ~ pPA3IMYHBIX  BHUJIOB
JIOKYMEHTOB TPaIULIUOHHBIM
CrocobOM U B DIIEKTPOHHOM BHJIE,
HaBBIKAMU JIEJIOBBIX KOMMYHHMKAIUN B
YCTHOM W TNHUCbMEHHOW ¢opme Ha
PYCCKOM $I3BIKE.

4. CTpyKTypa H coJep:KaHue YUeOHOH TUCIUIINHBI

4.1. O0beM yueOHO# JUCHMILIMHBI U BHAbl Y4e0HOI padoThl

O0BeM YacoB / 3a4eTHBIX ¢INHHUII
Bup y4eOHoii padoThI OuHo-3a04Has ¢popma /
Ounas ¢popma
3aounas ¢popma
O0masi TPy10eMKOCTb U CIUTIINHbI 72 (2 3a4. en.) —
O0si3aTesibHAsI ayIUTOPHAs HArpys3ka 24 3
(Bcero 4acoB), B TOM 4YHCJI€:
Jlexuym 8 —
CeMHHApCKU 3aHATHUS — —
[TpakTHueckue 3aHsITHs 16 —
JlaGopaTopHbie pabOThI — —
KypcoBas pabota / KypcoBoii mpoekT — —
Hpyrue ¢GopMbl OpraHW3aluu  y4eOHOTO
npoiiecca (KOHTpOIIbHBIE paboThl, 4 B
WHWBUIYAIbHBIC 3aHATHS, KOHCYJIbTAIHH
u JIp.)
CamocrosiTeibHAsE  padoTa  CTydeHTa 44 3
(Bcero 4yacoB)
Popma arrecTaluu 3a4er —

4.2. Conep:xaHue pa3aesioB TUCITATNIIMHBI

Tema 1. Teoperuxko-npaBoBbIe 7 HOpPMAaTHBHbIE OCHOBBI
JOKYMEHTALMOHHOI0 o0ecneYeHusl yIpaBJIeHUs.

JlokymMeHT kak HocuTenb HuHpopmauu. OCHOBHbIE TOHSTHS B 00JacTH
JIOKYMEHTAIMOHHOTO OOEeCIeUeHHUsl ynpaBieHUs. 3aKOHOJAaTe/IbHAasi U HOPMAaTUBHO-
MeToauyeckas 0a3za JOKyMEHTAllMOHHOro oOecredyeHus ympaBieHus. DyHKIUU
nokymeHnTa. Kinaccudukarus 10KyMeHTOB.

Tema 2. CTanaapTusanus npouecca J10KyMeHTHUPOBAHHUS.

CocTaB peKBU3UTOB JOKYMEHTOB. TpeOoBaHUS K O(DOPMIIEHUIO PEKBU3UTOB
JTOKyMEHTOB. TpeOoBaHus K OJaHKaM JOKYMEHTOB. HalnuoHanbpHBINM CTaHIapT



Poccuiickoit ®@enepaniuu ['OCT P 7.0.97-2016. Cucrema cTaHIapTOB MO
uHpopMaluu, OUOIUMOTEYHOMY M  U3JaTelbckoMy neny. OpraHu3alnuoHHO-
pacropsiauTenabHas JoKyMeHTarus. TpeOoBaHus K OGOPMICHHIO JOKYMEHTOB.
Cucrema TOKyMEHTallUM B 00pa30BaTeIbHOM OpraHu3aluy.

Tema 3. CucremMa OpraHu3alMOHHO-PACIIOPSAUTEIbHONH JAOKYMEHTALMHU
(OPD).

Opranuszanuonssle AOKyMeHTbl cuctemMbl OPJl. OOmas xapakTepucTHKa H
Ha3HayeHHe JOKyMeHTOB. IloaroroBka mpoekTa JOKyMeHTa. PeKBU3UTHI
JOKYMEHTOB, CTpyKTypa Tekcta. [lpaBuna odopmieHus u yTBepkaeHus. Bunisl
OpraHU3alMOHHBIX IOKYMEHTOB.

Pacniopsinutenbuble nokymMeHTsl cuctemMbl OPJl. OOmas xapakTepucTuka u
Ha3HAYeHHE JTIOKYMEHTOB. PEKBHU3UTHI, CTPYKTypa TEKCTa W IpaBHiia OPOPMIIECHHUS.
Bunel  pacnopsiiuTenbHBIX  JOKYMEHTOB:  yKasbl, IIOCTAaHOBJICHMS, IPUKa3bl,
pacmopspKeHUs, PeIICHUS, HHCTPYKIIHH.

NudopmanmoHHo-cripaBouHble  JOKyMeHTHI  cucteMbl  OPJI.  OOGmias
XapaKTEePUCTHKAa M HA3HAYEHHUE JOKYMEHTOB. Buabsl mH(OpMaIMOHHO-CIIPABOYHBIX
JTOKYyMEHTOB. OCOOCHHOCTH COCTaBJIEHUS U O(DOPMIICHUSI.

Tema 4. /le10Boe NUCHbMO KaK OCHOBHOM BH/I IIEPENHCKH.

bnanku nns mucem. @opmylisap aenoBoro nucbMa. OcCoOeHHOCTH OPUITUATBEHO-
JI€JIOBOrO CTHJISI COCTABJIEHUSI TEKCTa JIEJIOBOrO MUChbMa. BUIBI CIy>KEOHBIX MHUCEM,
COCTABJISIFOLIME OCHOBY JIEJIOBOM KOPPECIOHACHIMU. OJIEKTPOHHAs IIepeIucKa.
DJEKTPOHHBINA JOKYMEHT.

Tema S. Opranuszanus AOKYMEHTO0000poTa o0pa3oBaTeIbHOM
OpraHM3alum.

@®opMbl  opraHm3and  paboOThl ¢  JOKyMeHTamHu. J{oKyMeHTOOOOpOT.
Joxkymentonotoku. Ilopsimok o0paboOTKM BXOAAUIMX JOKYMEHTOB. Peructpanus
nokyMeHTOB. [lopsaok 00pabOTKM UCXOAAIUX JOKYMEHTOB. HomeHkmatypa nesn.
®opmupoBanue, o(QopMIEHHE, XpaHEHUE Jel B TEKYIIEM JeJIONpPOU3BOJICTBE.
O6paboTka Aen s MOCIEAYIOIIEro XpaHeHus.

4.3. Jlekuuu
O06beM yacoB
Ne OuHo-3204Hast
HaumeHoBaHue TeMbl
n/n Ounas ¢popma ¢opma /
3ao4Hasi popma
3 cemecTp
1 TeOpeTI/IKO-HpaBOBBIe u HOPMAaTUBHBIC OCHOBBI
JOKYMEHTAIIMOHHOTO 00ECTICUeHUs! YIIPaBICHHUSI 2
2 | CrangapTusanus mporecca JOKyMEHTHPOBAHHMS
3 Cucrema OpraHU3aIMOHHO-PACTIOPSAUTEIEHOM 5 B
JOKYMCHTAIIUHU
4 | JlenoBoe MUCHhMO KaK OCHOBHOW BHJI IEPETIUCKH 2
5 Opranmsanus JOKYMEHTOO0OpoTa 00pa3oBaTeIbHON 5
OpraHu3aIu
Hroro: 8 —




4.4, llpakTu4yeckne / ceMUHAPCKHE 3aHATHUS

O0bem yacoB
Ne OuHo-3204Hast
HanmeHoBaHMe TeMbI
n/n Ounas ¢popma ¢popma /
3ao4Hasi popma
3 cemecTp
1 TeopeTuko-mpaBoBbIE ¥ HOPMAaTHUBHBICE  OCHOBBI 5
JTOKYMEHTAIMOHHOTO 00ECTICUCHUS! YIIPABJICHHUSI
2 | CranpapTusanus npouecca J0KyMEHTHPOBAHUS 4
3 Cucrema OpraHU3aI[MOHHO-PACTIOPS AU TEILHOM 6 _
JIOKYMEHTAIUN
4 | JlenoBoe NMChMO KaK OCHOBHOM BHJI IEPENHUCKU 2
5 Opranmsanus JOKYMEHTOOO0OpOoTa 00pa3oBaTeIbHON 5
OpraHH3aIH
Hroro: 16 —
4.5. JlabopaTopHbie padoThI
Y4eOHBIM IJITAHOM HE MPEyCMOTPEHBI.
4.6. CamocTosiTeibHasi padoTa CTYIeHTOB
O0bem yacoB
Ne HaumeHoBanue Bua camocrositeJibHOM OuHo-3204Hast
n/n pa3aeJia / TeMbl padoThI Ounas ¢popma dopma /
3a04Hasi popma
3 cemecTp
Teopetuxo-mpaBoBbie | [Tonroroska K
u HOPMATHUBHBIC | PAKTUICCKOMY 3aHSATHIO H
1 | ocHoBbI BBITIONHEHNE  [PAKTHYECKHX 8 B
JOKYMEHTAITMOHHOTO | 3aJIaHui
obecrieueHus
YIpaBIICHUS
Crangaptuzanus [TonroroBka K
o | mpouecca MIPAKTHUECKOMY 3aHSTHIO W 8 B
JIOKYMEHTHUPOBAHUS BBINOJTHEHUE TPAKTUYECKUX
3a/TaHUI
Cucrema [TonroroBka K
3 | OPraHM3alHMOHKO- MIPAKTHUECKOMY 3aHSTHIO W 10 B
pacnopsAuTeIbHON BBINOJTHEHUE TPAKTUYECKUX
JIOKYMEHTAlNu! 3aaHuN
HemoBoe mmcemo kak | IloaroroBka K
4 OCHOBHOM BUJ| | IPAKTUYECKOMY 3aHITHIO U 5 B
TIePETTHCKU BBIITOJTHCHUE TTPAKTUICCKUX
3a/IaHUI
Opranuzanus Tlonroroska K
5 JOKYMEHT0000poTa MPAaKTHUECKOMY 3aHSATHIO U 10 B
o0pa3oBaTebHOM BBIITOJTHCHUE TTPAKTUICCKUX
OpraHu3aIu 3aJaHUI
Hroro: 44 -




4.7. KypcoBbie paboThl
Y4eOHBIM IIJITAHOM HE MPEyCMOTPEHBI.

5. Meroaun4eckoe odecneyenne, 00pazoBarejibHbIe TEXHOJIOTHH

[IpenogaBanne TUCIUIUIMHBI BEAETCS C MPUMEHEHHEM CIEIYIOIIUX BHJIOB
00pa30BaTENbHBIX TEXHOJIOTUH:

— TPAAUIIMOHHBIE METO/IbI OOYUCHHUS: IEKIUH, TPAKTUYECKUE 3aHATHUS;

— nH(OpPMAIIOHHBIE TEXHOJIOTHH: UCTIOJIb30BaHUE AIIEKTPOHHBIX
00pa3oBaTEeNbHBIX PECYpCOB, DIEKTPOHHBIX OWMOMMOTEK TPU MOJATOTOBKE K
NPaKTUYECKUM 3aHATHUSM,

— UHTEPAaKTUBHBIC TEXHOJIOTUU: MO3TOBOM IITYypM, paboTa B MajblX IpyIIax.
B pamMkax gaHHOM  00pa3oBaTeIbHONM  TEXHOJOTUM  OCHOBHBIMU  (opMamu
OpraHu3alMy y4yeOHOro IMpolecca SIBIINCH: YIPaKHEHUS 10 MPUMEHEHHUIO 3HAHUH,
JIOKJIabl CTYJCHTOB, BBICTYIUICHUS HAa TPAKTHUYECKUX 3aHITHUAX, IOATOTOBKA
CTYJCHTaMH Pa3INYHBIX BUIOB JOKYMEHTOB.

6. @opMBbI KOHTPOJISI 0CBOEHHS Y4eOHOM TUCUMIINHBI.

Tekyias arrectanusi CTYACHTOB MPOU3ZBOAUTCA B JIUCKPETHBIE BPEMEHHBIC
MHTEPBAJIBI JICKTOPOM M TpEenojaBaTesieM(sIMU), BEIyIIUMMU MPAKTUUYECKUE 3aHSATHUS
M0 AUCIUILIMHE B CJIEIYIOMUX (popMax:

—BBITIOJIHEHHUE MUCbMEHHBIX JOMAIIHUX 33JJaHU;

—CaMOCTOATEIIbHOE KOHCIIEKTUPOBAHUE JIUTEPATYPHI U €€ aHAJIU3;

—BBICTYILJICHUE HA MPAKTUYECKUX 3aHATUSIX;

—TIMCbMEHHBIC OTBETHI HA KOHTPOJILHOM padoTe.

[IpoMeKyTOUHBI KOHTPOJIb IO pe3yJbTaTaM OCBOEHUS JIUCIUILIMHBI
MPOXOJIUT B (POpME YCTHOTO 3aueTa.

CucreMa olleHUBaHUS YUYE€OHBIX TIOCTUXKEHHUH CTYJICHTOB, OLICHOUHbBIEC CPEICTBA
npeacTaBiieHbl B (DOHJE OIICHOYHBIX CPEICTB K pabouedt mporpamMme y4eOHOM
JTUCHUIUINHE (TPUIIOKEHUN ).

7. Y4yeOHO-MeTOAuYEeCKOe U TNPOrpaMMHO-UH(poOpMaNMOHHOEe olecrevyeHue
AUCHHUILTMHBI

a) OCHOBHAs JTUTEpaTypa:

1. [TaBaoa, P. C. JlokyMeHTallmoHHOE oOOECIeUCHHe yIpaBleHUs /
P. C. IlaBnoBa. — 2-¢ u3n., crep. — CII6. : Jlanb, 2023. — 608 c.

2. KysnenoB, WM. H. Jlenonpou3BoacTBo : ydeOHO-CIpaBOYHOE TMocobue /
. H. Ky3HuenosB. — 12-e uza. — M. : [lamkoB u K°, 2023. — 405 c.

3. lllyBanoa, H. H. OcHoBH nemonpou3BojcTBa. S3BIK CIyKeOHOTO
JIOKYMEHTa : Y4eOHUK U npakTukyM s By3oB / H. H. lllysanosa, A. FO. VBanosa ; mox
o6, pea. H. H. IllysanoBoii. — 3-e u3., nepepad. u jor. — M. : FOpaiit, 2022. — 384 c.

0) OMOTHUTEIbHAS JIUTEepaTypa:

1. ApacnanoBa, B. A. JlokymeHTallMoHHOE oOecrieYeHue YIpaBJICHUS : y4eo.
nocobue / B. A. ApacnanoBa. — 3-e u3z., non. u nepepadb. — Cypryr : CyplTlVY,
2019. — 239 c. — Tekcr : »eKTpOHHBIN // JlaHb : AJIEKTPOHHO-OMOIMOTEUHAs
cucrema. — URL.: https://e.lanbook.com/book/151937.



2.Tanenko, H. H. OcHoBbl nemompou3BojicTBa : yueO. mocobue /
H. H. lN'anenko. — Camapa : Cam['AY, 2019. — 181 c. — TekcT : 3neKTpOHHBIN //
Jlans : AIEKTPOHHO-OMOINOTEUHAS cucTema. — URL:
https://e.lanbook.com/book/123610.

3.TOCT P 7.0.97-2016. Harmmmonaneuerii craamapt Poccuiickoit deneparun.
Cucrema craHmapToB no wHGOpMANWH, OWOIMOTEYHOMY M HM3AATCIILCKOMY IETy.
OpraHu3aImoHHO-pacTIOPSIUTENbHAS TOKyMEHTaIus. TpeboBanus K O(QOpMIICHUIO
JTOKYMEHTOB  [DneKTpoHHBIM  pecypc] : yr1B. Ilpukazom  Poccrannmapra
or 08.12.2016 Ne 2004-ct  (pen. ot 14.05.2018). — Pexum  jgoctymna:
https://www.consultant.ru/document/cons_doc LAW 216461.

4. JlokyMeHTOBeJIcHUE M apxuBoBeneHue : cioBapb / coct. O. I'. Ycanona
[u mp.]. — Yenmsasbunck : UI'HMK, 2015. — 115 c. — Teker : anekrponHsli // Jlaus :
3NIEKTPOHHO-OnOmoTeuynas cuctema. — URL.: https://e.lanbook.com/book/177717.

5. [lerymko, H. E. JlokymeHTanlmoHHOE oOecnedeHue ympaBieHus : yueO.-
metona. nocobue / H. E. Tlerymko. — Munck : BI'VKU, 2020. — 165 c. — Tekcr :
ANEKTpOHHBIN //  Jlaub : o2yekTpoHHO-OuOMmMoTeyHass cucrema. — URL:
https://e.lanbook.com/book/176019.

6. [IpaBuna AeMONMPOM3BOACTBA B TOCYAAPCTBEHHBIX OpraHax, oOpraHax
MECTHOTO CaMOYIIPaBJICHHs [DJEKTPOHHBIM pecypc] : yTB. mpukazoM Pocapxmusa
ot 22.05.2019 No 71. — Pexum JoCTyma:
https://www.consultant.ru/document/cons_doc LAW _342093.

7. [IpuMepHass MHCTPYKLUS TO JEJIOMPOU3BOJICTBY B TOCYAapCTBEHHBIX
opraHu3anusx [DJeKTpoHHBIA  pecypc] : yTB. nmpukazom  Pocapxupa
or 11.04.2018 Ne 44, Pexum JIOCTyTIA:
https://www.consultant. ru/document/cons doc_ LAW 305137.

8. TunoBasi MHCTPYKIUS TIO JEJOMPOU3BOACTBY B HCIHOJHUTEIBHBIX OpraHax
rocynapcTBeHHo Biactu Jlyranckoit Haponnoit PecnyOmuku [DH€KTpOHHBIN
pecypc] : yTB. moctanoBneareM CoBera MunuctpoB JIHP ot 18.10.2016 Ne 562. —
Pesxxum noctyna: https://sovmininr.ru/akt/24.10.2016/562.pdf.

B) HTEpHET-peCypChI:

1. Jlyranckass pecmyOJMKaHCKash yHHMBEpCaJibHas HayyHas OuOnmMoTeka
uMm. M. Tl'opskoro : [caiiT]. — Pexxum nocryna: http:/lib-lg.com.

2. Poccuiickasi rocymapcTBeHHas OmbOnmoreka : [caiit]. — Pexkum mocrtyma:
https://mwww.rsl.ru.

3. Hayunas 6ubmmoreka ®I'BOY BO «JII'TIY» : [caliT]. — Pexxum nmocryma:
https://lib.Igpu.org.

4. 9bC IPR SMART [caiit] : HayuyHO-OOpa3oBaTeNbHBIM pecypc. — Pexum
noctyna: https://www.iprbookshop.ru.

5.9bC «Jlanb» [caiiT] : anekTpoHHas OuOmmuoTeka. — Pexum npoctyma:
https://e.lanbook.com.

8. MaTepHa/IbHO-TeXHHYECKOE o0ecnevyeHne AUCIUIINHBI
OcBoeHHE MUCHUIUIMHBI MpPEArNoaracT MCIOJb30BAHUE aKaJIeMHUUYECKUX
ayIUTOPUNA I8  TPOBEIACHUSI  JIGKUMOHHBIX M MPAKTUYECKUX  3aHATHIA,



COOTBETCTBYIOIIUX JCHCTBYIOIIMM CAHUTAPHBIM M MPOTHUBOIIOXKAPHBIM TMPaBUIaM U
HOpPMaM.

AyaIUTOpHOE OCHAIleHHE: JIEKIIMOHHAs  ayJauTopus, pabdouee MeCTo
IpenojaBaTesisi, OCHAIlEHHOE KOMIIBIOTepOM, pabodne MecTa CTYJEHTOB,
KaHLEJSIPCKOE OCHAIIICHHE y4eOHOro mpoliecca.

JlekiMOHHBIE ~ 3aHATHS:  MYJbTUMEIWWHAS  ayJUTOpUS:  KOMIIBIOTEP
MYyJBTHMEINA C TPUKIATHBIM TPOTPAMMHBIM OCHAIIEHUEM: IPOCKTOP, KOJOHKH,
nporpamMma JiIsi IPOCMOTpa BHUeO (DaljIoB, TENEBU30p, NMPE3CHTAUU IO TeMaM
JTUCTIATUTAHBIL.

[TpakTHdeckue 3aHATHs: KOMITBIOTEPHBINA KIIACC, MMPE3CHTAIMOHHAS TEXHHUKA.

[IpenogaBanre MUCIHUIUIMHBI TMPEIyCMAaTPUBAET JOCTYI OOYyYarommxcs K
AIEKTPOHHO-OMOIMOTEYHBIM cHUCTeMaM (JIEKTPOHHBIM OubnuoTekam) «Jlanwy, IPR
SMART u K 351eKTpOHHON HHPOPMALIMOHHO-00Pa30BaATEIBLHON Cpejie YHUBEPCUTETA.



9. JIucT 1OoNMoOJITHEeHUH U U3MEeHEeHH I

n/n

Jara
BHECEHHUS
H3MeHeHus /
JOTIOJTHEHH S

OcHoBanune

Conep:xanue u3menenus /
JOMOJIHCHUA

JIuna, noaTBepKAAIOIINE
H3MeHeHne / JoONmoJTHEHne

3aBeayouuii
Kadeapoi
(PHUO,
MOJANUCH)

JdupexTtop /
JIeKaH
(®uo,

MOJANUCH)




